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GENERAL INFORMATION 
 
 

Disclaimers 
 
 

The provisions of this publication are subject to change without notice and do not constitute an 

irrevocable contract between California Arts University and any student or applicant. California 

Arts University has reserved the right to add, amend, or repeal any of its regulations, policies, 

and procedures. Every effort has been made to assure the accuracy of the information in this 

publication. Students and applicants are advised, however, that such information is subject to 

change. They should consult the appropriate academic or administrative personnel for current 

information. 
 

 

Contact Information 
 

 

California Arts University 

4100 W. Commonwealth Ave. #101 

Fullerton, California 92833 
 
 

Website: www.cau-edu.us 

Telephone: 213-700-7575 

Fax: 714-995-1910 

Email: lovecsk@gmail.com 
 
 

About Our University 
 

 

California Arts University was founded in 2013 in Fullerton in Orange County, a California 

county with the second largest Korean immigrant population in the United States. The founder 

Sae Kwang Chung, a prominent and active music leader, addressed a growing need to build a 

musical community for higher learning focusing on professional education in contemporary 

music in Orange County. 
 

 

Through interaction, collaboration, and a dynamic curriculum, students in the University’s 

contemporary music performance program have hands-on experiences designed to develop 

them as professional musicians and church/community based music leaders. Under the 

direction of our remarkable faculty, we are dedicated to educate our students toward realizing 

their personal musical goals in today’s dynamic global music environment. 
 

http://www.cau-edu.us/
mailto:lovecsk@gmail.com
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Mission Statement 
 
 

The mission of California Arts University is to create a musical community that offers students 

excellent professional education in their musical disciplines. 
 

 

Institutional Objectives 
 
 

California Arts University strives to achieve the following four institutional objectives. 
 
 

1.   An understanding of theory, history, and performance of musical practice. 

2.   The ability to play selected musical pieces. 

3.   A professional level of technical and artistic achievement in performance and 

composition occupations. 

4.   Other music business skills, including praise leadership in religious settings. 
 
 

Philosophy of Education 
 
 

Throughout students’ professional education, the University’s faculty strives to develop well-

rounded performers who demonstrate skill coupled with spiritual maturity and professionalism. 

By integrating the tenets of Christianity throughout course, practice session, and performance, 

the University instills both ethics and compassion in every performer. As students master the 

artistry of music, they simultaneously gain confidence born of a solid academic background 

permeated by faith. Graduates from the University enter their field as musicians of character. 
 

 

Statement of Faith 
 
 

All the board members, administrators, and faculty members of California Arts University 

subscribe to the following statement of faith. 
 

We believe the Bible is the inspired Word of God and the only standard for faith, life, and 
academic discipline. We believe in the Holy Triune God, existing eternally in three persons, 
the Father, the Son, and the Holy Spirit. We believe in the creation of the universe as 
presented in Scripture and in the reality of heaven and hell and the existence of the devil. 
We believe God created humankind in His image and likeness, but by the disobedience of 
Adam, all humankind was alienated from God and lost. We believe that Jesus of Nazareth is 
the Messiah, the Son of God, born of the Virgin Mary, who died on the cross, was physically 
resurrected from the dead, ascended into heaven, and will one day return in His glory to 
reign upon the earth. We believe in the gospel of salvation through the cross for those that 
put their faith in Jesus will be saved. We believe that the Church is the body of Christ and 
that the people of God are called to mission, education, and service. 
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Location and Facilities 
 
 

California Arts University is located in Fullerton, across from the city’s municipal airport, 

northeast of the junction of the Santa Ana and Riverside Freeways. The campus building on 

Commonwealth Avenue is surrounded by residential areas and has ample parking space. Our 

facilities include administrative and faculty offices, a library, classrooms, a student lounge, a 

recording studio, and individual lesson rooms. 
 

 

Accreditation and Approval Notice 
 
 

California Arts University is not accredited by any national or regional accrediting agency, 

although we have initiated the accreditation process with the Transnational Association of 

Christian Colleges and Schools (TRACS). The University has maintained a formal approval to 

operate as a degree-granting, non-accredited institution from the California Bureau for Private 

Postsecondary Education (BPPE). The University is approved to offer the Master of Arts degree 

in Contemporary Music Performance. 
 

 

Nondiscrimination Policy Statement 
 
 

California Arts University is committed to maintaining a professional musical community which 

recognizes and values the dignity of every person; fosters tolerance, sensitivity, understanding, 

and mutual respect among its members; and encourages each individual to strive to reach his 

or her own potential and personal goal. We believe that diversity among our many members 

strengthens our community life and stimulates collaboration and creativity. We seek to treat all 

members solely as individuals on the basis of their own personal abilities, qualifications, and 

other relevant characteristics. 
 

 

California Arts University prohibits discrimination against any member of our community on the 

basis of race, religion, color, sex, age, national origin or ancestry, marital status, parental status, 

sexual orientation, disability, or status as a veteran. The University will pursue its mission and 

conduct its educational programs and support services in conformity with applicable federal, 

state and local laws and regulations. Any question of interpretation regarding this policy shall 

be referred to the academic dean for final determination. 
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EDUCATIONAL PROGRAM 
 

 

Program Purpose and Outcomes 
 
 

Currently California Arts University offers the Master of Arts program in Contemporary Music 

Performance (MACMP). The purpose of the program is to develop students as professional 

musicians and church and community based musical leaders through an advanced study in 

contemporary music in a dynamic, collaborative environment. Through our MACMP program 

instrumentalists and vocalists have the opportunity to develop their individual artistry and 

performance career. Students deepen their understanding of the harmonic and stylistic 

practices associated with their chosen area of performance through coursework, applied 

lessons, ensembles, and master classes. Students also learn to master the technological skills 

that are essential for the contemporary performer. This program is distinctly contemporary in 

its content and approach, and embraces the principal musical movements of our time. 
 

 

MACMP Program Learning Outcomes 
 

When students complete the MACMP program, they'll have the ability to: 
 

• Synthesize the harmonic and stylistic practices in the area of performance; 

• Synthesize the skills required of performers in contemporary music settings; 

• Perform music in contemporary musical styles; 

• Apply technology to recording and distributing music. 

• Synthesize their artistic identity, vision, and intent in performance work; and 
 
 

Admission Requirements and Procedure 
 
 

To apply to our Master of Arts in Contemporary Music Performance, candidates must have: 
 

• Baccalaureate degree from an accredited college or university 

• Cumulative grade point average (GPA) of 3.0 (lower GPAs will be considered based on 

strength of overall application) 

• Official transcripts from all institutions of higher education attended 

• Two letters of recommendation 

• Personal statement 

• Departmental interview 

• Professional resume or curriculum vitae (CV) 
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Application Procedure 
 

Admission to our MACMP is open to an individual who has earned a qualifying degree from an 

accredited institution. An applicant is expected to carefully review admission requirements 

outlined above. An applicant to the MACMP program at California Arts University is required to 

submit a completed application, application fee, and all official transcripts from institutions 

listed on the application. 
 

• Transcripts should be delivered in their official, sealed envelopes. An official transcript 
can also be sent electronically directly from an institution. 

• An application fee of $100 (non-refundable) must accompany each application. 

 
Application materials submitted to the University become the property of the University and 

will not be returned to the applicant, irrespective of application outcome. Materials will be 

retained on secure file for one year from the time of application. Upon successful application, 

official transcripts, test scores, and acceptance letters will be kept in the Registrar’s Office. 

 

Program Requirements 
 

 

Students receive the Master of Arts degree in Contemporary Music Performance (MACMP) 

when they fulfill the following program requirements: 
 

 

• Completion of 48 credits of course work (normally in 2 years) 

• Completion of 39 credits (80 percent of the total credits required) at California Arts 
University (residency requirement) 

• A minimum cumulative grade point average (GPA) of 3.0. 

• Graduation recital 
 

Course of Study 

 
First Semester Second Semester 
Individual Instruction I (3) 
Jazz Ensemble I (3) 
Advanced Jazz Harmony I (3) 
Advanced Sight Singing (3) 

Individual Instruction II (3) 
Jazz Ensemble II (3) 
Advanced Jazz Harmony II (3) 
Advanced Ear Training (3) 

Third Semester Fourth Semester 
Individual Instruction III (3) 
Jazz Ensemble III (3) 
Songwriting I (3) 
Advance Sound Design Techniques (3) 

Individual Instruction IV (3) 
Jazz Ensemble IV (3) 
Songwriting I (3) 
Studio Recording (3) 
Graduation Recital 
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Course Descriptions 
 

 

MUS 501, 502, 601, 602 Individual Instruction I-IV 
Principal instrument study. 

 
MUS 511, 512, 611, 612 Jazz Ensemble I-IV 
Study for repertoire and performing practice for ensemble. 

 
MUS 521 Advanced Jazz Harmony I 
Analysis and application of major and minor key harmony; continued elaboration of 
subdominant minor and modal interchange; chord scale theory. Review of melodic construction 
and melody/harmony relationship; individual note analysis of melodies. Substitute dominant 
and related IIm7 chords; diminished chord patterns; modulation. 

 
MUS 522 Advanced Jazz Harmony II 
Continuation of principles of modern chord progression: deceptive resolutions of secondary 
dominants; dominant seventh chords without dominant function; contiguous dominant motion. 
Review of melodic construction, form, and melody/harmony relationship; modal interchange; 
pedal point and ostinato; modal harmony and modal composition; compound chords; constant 
structures. 

 
MUS 621 Songwriting I 
Songwriting techniques. Students will develop a strong sense of form, melody, harmony, bass 
line development, and rhythm. Introduction to lyric considerations. Projects, in lead sheet 
format, will cover a variety of styles. 

 
MUS 622 Songwriting II 
Proper integration of lyrics and melody. Expansion of tonal materials used in songwriting 
including modulation and modality. Further study of form including the transitional bridge and 
the primary bridge. Student projects include setting lyrics in various styles and forms. 

 
MUS 531 Advanced Sight Singing 
Singing and aurally identifying intervals in tonal and non-tonal situations. Intended to bridge 
the gap between relative pitch and hearing by interval alone. Preparation for singing atonal 
music. 

 
MUS 532 Advanced Ear Training 
Development of ear training skills through performance and dictation. Study of melodies, 
intervals, harmony, and solfege in Lydian, Mixo-Lydian, Dorian, and Phrygian modes, mixed 
modes, and harmonic and melodic minor. Continued study of rhythms, meters, conducting 
patterns, and notation. 
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MUS 631 Advanced Sound Design Techniques 
Concentrated ear training and patch dictation helps students to identify and create unusual and 
dynamic instrumental sounds and sound effects, and their applications in live performance, 
film, electronic music production. 

 
MUS 632 Studio Recording 
A study of recording and editing techniques using Digidesign Pro Tools with primary focus on 
applications to arranging and composing. Topics include handling of tracks, importing audio, 
recording of play lists, equalization, and effects as well as virtual instruments, midi recording, 
sequencing, trimming, fading, tempo, meter maps, time stretching, and plug-in automation, 
culminating in the mixing of a fully arranged song applying all of the studied techniques. 

 
MUS 650 Graduation Recital 
Students register for this course to have a recital for fulfillment the degree requirement. 
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FINANCIAL INFORMATION 
 

 

Tuition and Fees 
 
 

Tuition and fees, set annually by the Board of Trustees of California Arts University, are subject 

to change without notice. The information below indicates the cost per semester for the 2017- 

2018 academic years. 
 
 

 

Credits 
Enrolled 

 

Tuition 
($350/credit) 

 

Registration 
(nonrefundable) 

Materials, STRF, 
& Activities 

(nonrefundable) 

 

Total Cost 
(Per Term) 

1 $350.00 $100.00 $100.00 $550.00 

3 $1,050.00 $100.00 $350.00 $1,500.00 

6 $2,100.00 $100.00 $350.00 $2,550.00 

9 $3,150.00 $100.00 $350.00 $3,600.00 

12 $4,200.00 $100.00 $350.00 $4,550.00 

 

Application Fee 

An application fee of $100 must accompany each application. This fee is non-refundable. 
 
 

Student Tuition Recovery Fund (STRF) 
 

Students must pay the state-imposed assessment for the Student Tuition Recovery Fund (STRF) 

if all of the following applies to them: 
 

(1)   You are a student in an educational program, who is a California resident, or are 

enrolled in a residency program, and prepay all of part of your tuition either by cash, 

guaranteed student loans, or personal loans; and 

(2)   Your total charges are not paid by any third-party payer such as an employer, 

government program or other payer unless you have a separate agreement to repay the 

third party. 
 

You are NOT eligible for protection from the STRF and you are not required to pay the STRF 

assessment if either of the following applies: 
 

(1)   You are not a California resident, or are not enrolled in a residency program; or 

(2)   Your total charges are paid by a third party, such as an employer, government program 

or other payer, and you have no separate agreement to repay the third party. 
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Scholarships 
 
 

California Arts University offers a limited number of scholarships to help qualified students meet the 

financial requirements of attending the University. Prospect and current California Arts University 

students are encouraged to submit an application for the Cal Arts Scholarships. 
 

 

Payment Information 
 
 

A student's account must be paid in full prior to re-enrollment in subsequent terms. Transcripts 

are withheld if a student has an outstanding obligation to the university. A down payment of 

50% is due each semester to complete enrollment, with the balance due in 45 days. For winter 

and summer sessions, full payment of tuition and fees is due at the time of registration. It is the 

student’s responsibility to finalize payment options before the designated payment deadline 

date in order to prevent the cancellation of classes for the term enrolled. 
 

 

Right to Cancel 
 
 

Students have the right to cancel enrollment and obtain a refund of charges paid through 

attendance at the first class session, or the seventh day after enrollment, whichever is later. 

California Arts University reserves the right to terminate the student for unsatisfactory 

progress, non-payment of tuition, or failure to conform to the University’s standards of 

conduct. Students may cancel enrollment or withdraw from the University and obtain a refund 

by submitting a written notice, dated and signed by the student, to California Arts University, 

4100 W. Commonwealth Ave #101, Fullerton, California 92833 or by fax: 1-714-870-7204. 
 
 

Loans and Responsibility 
 
 

If the student obtains a loan to pay for an educational program, the student will have the 

responsibility to repay the full amount of the loan plus interest, less the amount of any refund. 

If the student is eligible for a loan guaranteed by the federal or state government and the 

student defaults on the loan, both of the following may occur: 
 

(1)   The federal or state government or a loan guarantee agency may take action against the 
student, including applying any income tax refund to which the person is entitled to 
reduce the balance owed on the loan; 

(2)   The student may not be eligible for any other federal student financial aid at another 
institution or other government assistance until the loan is repaid. 
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Refunds 
 
 

Cancellation is effective on the date written notice of cancellation is sent. A refund will be made 

within 30 days after the effective date. Fees (registration, materials, STRF, and activities) are 

nonrefundable. If the student has completed more than 30 percent of the instruction period, 

there will be NO refund. If the student has completed 30 percent or less, tuition refund will be 

made as follows: 
 
 

Refund Amount Full Term Classes Intensives 

100 percent During the first week During the first day 

80 percent During the second week During the second day 

60 percent During the third week  

40 percent During the fourth week During the third day 

20 percent During the fifth week  

0 percent After the fifth week After the third day 
 

 

For example: if the student paid $4,200 in tuition and cancels full term classes during the third 

week, the student would receive a refund up to 60% the tuition paid, which is $2,520. 
 

 

Students may complete the withdrawal procedure by submitting a signed add/drop card to the 

Office of the Registrar to be eligible for a refund. NOTE: Students must follow the withdrawal 

procedure to be officially withdrawn from a course. Failure to do so could result in the student 

being charged and receiving a failing grade in the class. No refund will be given for courses 

dropped after the fifth week of the semester. 
 

 

Questions and Complaints 
 
 

Any questions a student may have regarding enrollment at California Arts University that have 

not been satisfactorily answered by the institution may be directed to the Bureau for Private 

Postsecondary Education at 2535 Capitol Oaks Drive, Suite 400, Sacramento, CA 95833, 

www.bppe.ca.gov, toll-free telephone number (888) 370-7589 or by fax (916) 263-1897. 
 

 

A student or any member of the public may file a complaint about this institution with the 

Bureau for Private Postsecondary Education by calling (888) 370-7589 or by completing a 

complaint form, which can be obtained on the bureau's internet web site www.bppe.ca.gov. 

http://www.bppe.ca.gov/
http://www.bppe.ca.gov/
http://www.bppe.ca.gov/
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ACADEMIC POLICIES AND PROCEDURES 

 

Transfer of Credit Policy 
 
 

Academic work done at accredited institutions in the US and Canada, or at schools in Korea that 
have recognition from the ministry of education, may be transferred into California Arts 
University programs if the work fits into our curriculum (i.e. there is not room for 55 credits of 
engineering classes in the electives and general education portions of our curriculum). California 
Arts University accepts transfer credits from institutions accredited by U.S. accrediting bodies, 
approved by the California Bureau for Private Postsecondary, or accredited by the Ministry of 
Education of the Republic of Korea. The University may accept credit from non-U.S. institutions 
for transfer provided that official transcripts demonstrate that these institutions and their 
courses are equivalent to our requirements. In some cases, work from an unaccredited school 
may be transferred. See evaluation procedures below.  
 
A student should not merely assume that previous credits will transfer. California Arts 

University accepts graduate-level transfer credit. Among other considerations, California Arts 

University requires that previously earned credits have earned a minimum grade of “B”, have 

been earned within the past 10 years, and that the courses meet the curriculum requirements 

of the degree being attempted. If the coursework meets these requirements, and is from an 

accredited school, transferability is likely. Credits completed at the graduate level with a 

grade of “B” or better at an accredited institution may be accepted up to one-fifth (20 

percent) of the total credits required for the student’s program.   

 
To request transfer of credits, students must arrange for their previous schools to send official, 
sealed transcripts to the student. The student must not open the envelope or disturb the official 
seal. Bring the transcripts to the academic dean for evaluation. A student who desires to 
transfer credit from another postsecondary school to CAU must submit an official transcript 
stating the courses and grades to the admission office prior to acceptance. Master of Arts 
students can receive a maximum of 9 credits. If the student believes that denied credits should 
have been approved, he or she may inform the academic dean that the student wishes to 
appeal the decision. In such a case, the academic dean will as two faculty members to review 
the decision.  
 
EVALUATION PROCEDURES: Students can help facilitate the credit evaluation process, and make 
approval more likely, by bringing syllabi, textbooks or other materials from the courses he or 
she wishes to transfer. The evaluator(s) may contact the school to explore information such as 
faculty credentials, library volumes, accredited schools accepting their credits, etc. This is 
especially important for any work to be considered from an unaccredited school in the US, 
Canada or Korea. For work from other countries, the student may need to pay a fee for 
California Arts University to have credits evaluated by an outside agency.  
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It is very important that a student who wishes to transfer credits bring a transcript of past work 
when he or she first starts to study at California Arts University. It is crucial that before a student 
starts to take courses here, the student knows which courses will or will not be transferred into 
this school. Otherwise a student may take courses again that were not needed, or may not be 
planning to take course here that will still be required.  
 
It is also important to recognize that no school is required to accept credits from any other 
school. Credits from an unaccredited school tend to be harder to transfer. Especially before 
California Arts University is accredited, students should not merely assume California Arts 
University credits will transfer to another particular school. Instead, the student should contact 
the registrar of the other school to inquire whether they will take California Arts University 
credits. Students are invited to talk to the academic dean about the likelihood of transfer to 
another higher education institution.  
 

California Arts University has no articulation agreement with any other college or university, and 

credits completed in the student’s program at the University may not be accepted by any other 

college or university for transfer. Also, the degree earned from the University may not be 

accepted by any other college or university as a basis for admission to a graduate-level program. 

 
NOTICE CONCERNING TRANSFERABILITY OF CREDITS 

AND CREDENTIALS EARNED AT OUR INSTITUTION 
 

The transferability of credits you earn at California Arts University is at the complete 

discretion of an institution to which you may seek to transfer. Acceptance of the 

degree you earn in the University’s Master of Arts in Contemporary Music 

Performance program is also at the complete discretion of the institution to which 

you may seek to transfer. If the credits or degree that you earn at this University are 

not accepted at the institution to which you seek to transfer, you may be required to 

repeat some or all of your coursework at that institution. For this reason you should 

make certain that your attendance at the institution will meet your educational goals. 

This may include contacting an institution to which you may seek to transfer after 

attending California Arts University to determine if your credits or degree will transfer. 
 

 

Credit Hour Policy 
 
 

California Arts University operates under a semester system. For all courses bearing academic 

credit, “one semester hour of credit” is, at a minimum, one hour of classroom or direct faculty 

instruction and two hours of out-of-class student work each week for approximately fifteen 

weeks. For example, a 3 semester-credit course would require at a minimum 45 hours of 

academic engagement and 90 hours of preparation for a total of 135 hours. A credit hour is 

assumed to be a 50-minute (not 60-minute) period. 
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Registration 
 
 

All students are expected to maintain continuous enrollment during the full academic year, and 

to register for courses prior to the start of the related term. Any student who does not register 

in any courses will be administratively withdrawn from the University by the registration/add 

deadline as published on the academic calendar in this Catalog. 
 

 

There are four registration periods for the fall, spring, summer, and winter sessions. Open 

registration is for students who are unable to register early and for students who may need to 

adjust their schedules. Late registration is held during the first week of classes (special schedule 

for summer and winter) to allow students to make section and class changes. A penalty fee is 

charged to students who enroll during this period. 
 

 

Add/Drop 
 
 

Students may add courses during the first two weeks of the term by submitting a completed 

add/drop card to the Registrar. The signatures of both the academic dean and instructor of the 

class being added are required during the second week of the term. 
 

• Week 1, no approval required. 

• Week 2, approval of academic dean and instructor. 

• Week 3 and after, not permitted. 
 
 

Students may withdraw from courses by submitting an add/drop card to the Registrar. The time 

period in which a student withdraws from a course determines the recording of the course on 

the student’s transcript. The following guidelines apply to the regular semester only. 
 

• Week 1-2, no grade recorded on academic record 

• Week 3-5, W grade recorded on academic record 

• After Week 6, no withdrawals are allowed 
 
 

Class Attendance 
 
 

Academic credit for a course requires regular class attendance and is not just a matter of 

completing the assignments. Attendance means being present in the class for the entire 

scheduled class meeting, not just some part of it. In the event of absence for any reason, 

students are responsible for any class content or information missed. If students are 

absent for more than 20 percent of a course, even due to extenuating circumstances, this 

may result in a lower grade for the course. 
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Grades 
 
 

Instructors will assign a grade for each course in which the student is enrolled at the close of a 

session. The student shall be responsible for the completion of all required work by the time of 

the last scheduled meeting in the course unless the assignment to the course has been properly 

cancelled. The grade shall indicate the student’s achievement with respect to the objectives of 

the course. The following grading system is in effect at California Arts University. 

 
GRADE MARK GPA POINTS INTERPRETATION 
A 96-100 4.0 Outstanding 
A- 92-95 3.7 Superior 
B+ 88-91 3.3 Very good 
B 84-87 3.0 Satisfactory 
B- 80-83 2.7 Average 
C+ 77-79 2.3 Acceptable 
C 74-76 2.0 Borderline pass 
C- 71-73 1.7 Not acceptable 
F 0-70 0.0 Failing 
P/F 71-100/0-70 0.0 Pass/Fail (selected courses) 
I  0.0 Incomplete 
W  0.0 Withdrawal 
AUD  0.0 Audit 

 
 

Grade Requirements 
 
 

In order to maintain academic standing as a graduate student, students must maintain at least a 

3.0 grade point average (GPA) in graduate courses. Any course with a C+ or lower earned grade 

must be retaken until a B- or higher grade is earned. Similarly, the grade of N (no pass) is not 

accepted for graduate credit and those courses must be retaken until a P (pass) is earned. A GPA 

below 3.00 at any time during a graduate student’s studies or the accumulation of more than 6 

credits of N or F grades – regardless of the GPA – is considered unsatisfactory. The dean may 

drop the student from the University, thus terminating the student’s degree program. 
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Graduation 
 
 

All students desiring to graduate must file a graduation application with the Registrar by March 

1 for graduation. Students on academic probation will not be allowed to graduate. California 

Arts University posts degrees on transcripts and issues diplomas only when these graduation 

requirements have been met: 
 

• Satisfactory completion of all degree requirements as specified in the Catalog for the 

student’s degree program. 

• A minimum cumulative GPA of 3.00. 

• Payment of graduation fee and all University financial obligations. 
 
 

Academic Probation and Dismissal 
 
 

Any student who fails to maintain a minimum cumulative grade point average (GPA) of 3.00 will 

be place on academic probation. Academic probation is designed to help the student to cope 

with academic difficulty. The academic dean will provide assistance to improve the student’s 

academic proficiency. Any student who fails to maintain a minimum cumulative GPA of 3.00 for 

one academic year may be academically dismissed. A student dismissed for academic reasons 

may appeal to the academic dean for reinstatement. Such an appeal should be made in writing 

and include an account of the student’s circumstances and a reasonable plan for successful 

completion of course work if reinstatement is granted. 
 

 

Leave of Absence and Withdrawal 
 
 

Any Students may request to take a leave of absence from enrollment in classes for up to one 

academic year. Requests should be made to the Registrar’s Office and require academic dean’s 

approval. A leave of absence is granted only for extenuating circumstances such as medical, job, 

or family issues. 
 

 

A student who wishes officially withdraw from the University must submit a withdrawal request 

to academic dean. A student’s official withdrawal date will be the date on which the withdrawal 

request form is submitted. A student will be unofficially withdrawn from the University if a 

student does not register for courses by the registration/add deadline or if a student does not 

return from an approved leave of absence as scheduled. The withdrawal date will be the last day 

of the last term attended. 



19 
 
  

STUDENT RIGHTS AND RESPONSIBILITIES 

 

Academic Freedom 

 
In pursuit of its mission, California Arts University strives to promote an environment of full 
academic freedom in which to pursue teaching, learning, and scholarly activity. All faculty 
members and students are expected to exercise academic freedom in a manner consistent 
with the professional standards of one’s discipline. All instructors have the right to freedom 
regarding the specific material to be covered, the pedagogical methods to be employed in a 
course, and individual student grades, as long as the materials, methods and grades are 
consistent with the learning objectives and academic policies. In their academic 
coursework, students are entitled to full freedom of learning. Faculty engaged in scholarly 
activity have the freedom to choose their subject matter and methods of inquiry. Scholars 
are entitled to full freedom in publication and presentation of their work. Students who 
engage in scholarly 
activity under the direction of a faculty member have academic freedom subject to the 
supervision of the faculty member. 

 

Academic Integrity 

 
All members of the Cal Arts community are expected to be truthful in all their work. Failure 
to represent one's work truthfully undermines one's character and the integrity of our 
community. Students are responsible for knowing what constitutes dishonesty in academic 
work and what constitutes plagiarism. 

 

• Dishonesty is exhibited through lying, cheating, or deceiving. Its examples 
include copying from the examination papers of other students and submitting 
as one’s own work papers obtained from another person or from the Internet. 

 

• Plagiarism is misrepresentation of another person’s work as one’s own, involving 
other persons’ ideas, articles, books and other intellectual property without proper 
citation. It ranges from a failure to acknowledge one’s indebtedness to another for 
an idea or ideas to using words or sentences from others’ work without proper 
citation. 

 

Any member of our community who violates the academic integrity policy will be subject 
to discipline. Academic integrity is under the supervision of the faculty, acting through 
the dean. 

 

Facilities and Equipment Policies 

 
California Arts University is committed to providing all students with equal access to 
academic courses, programs, and school activities. The University will meet the needs of 
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the student to the extent that the student is able to perform the essential portions of the 
classwork and that accommodations will not impose an undue burden on the school 
and/or fundamentally altering the nature of the course, program, or activity at issue. 
Reasonable accommodations may include adaptations in the way specific course 
requirements are accomplished, the use of auxiliary equipment and support staff, and 
other modifications including testing procedures. 
 
Facilities Policies  
Scheduling Facilities, Obtaining Equipment and Supplies  
To avoid double scheduling any room, facility or equipment, contact the student affairs 
staff and submit a School Building/Equipment Usage Request Form. Any reservations must 
be approved by the student affairs officer. A copy of the form is provided in the student 
affairs office.  
 
Disability and Access  
In accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with 
Disabilities Act of 1990 (ADA), the University will facilitate reasonable accommodations for 
a student with a disability that substantially affects a major life activity. For any employee 
or student whose disability would make it difficult to access any part of the facilities, they 
should speak to the student affairs officer. All possible efforts will be made to 
accommodate persons with disabilities. A student whose disability would make climbing 
stairs difficult should meet with the student affairs staff.  
Any needed supporting services for accessing equipment or materials (e.g., part of our 
library collection) should be arranged with the office for delivery.  
 
Maintenance and Inspection  
Operation and maintenance of California Arts University facilities is directed by the 
Business Manager (COO), and assisted by a professional maintenance and janitorial 
companies.  

 

Library Services 

 
California Arts University’s library has a small collection of books and other learning 
resources in counseling and related disciplines. A professional librarian is available to assist 
students to access course reserves and other resources in our library as well as resources 
of other libraries. Our librarian also offers individual and group instruction that helps our 
students develop information competence skills. 

 

Student Rights under FERPA 

 
California Arts University fully complies with the Family Educational Rights and Privacy Act 
of 
1974 (FERPA) which affords students certain rights with respect to their education 
records, including: 
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• The right to inspect and review the student's education records within 45 days of 
the day the University receives a request for access. 

• The right to request an amendment of the student’s education records that the 
student believes are inaccurate, misleading, or otherwise in violation of the 
student’s privacy rights under FERPA. 

• The right to provide written consent before the University’s disclosure of 
personally identifiable information from the education records, except to the 
extent that FERPA authorizes disclosure without consent. 

• The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the University to comply with the FERPA. Complaints can be 
directed to the Family Policy Compliance Office, U.S. Department of Education, 
400 Maryland Avenue SW, Washington, DC 20202-5920; Phone: 1-800-USA-
LEARN (1-800-872-5327) 

 
Students should submit requests for review or amendment of their education records to 
the academic dean. Should the University decide not to amend the record as requested, 
the student has a right to request a hearing. 

 
Our academic and administrative personnel have access to education records without a 
student’s prior written consent under the FERPA exception for disclosure to school officials 
with legitimate educational interests. Officials have a legitimate educational interest if they 
need to review an education record in order to fulfill their professional responsibilities for 

California Arts University. 

 

Student Conduct 

 
All students are required to behave in a manner that is suitable for professional study and 
practice. This standard of conduct is intended to maintain a safe, productive environment 
for learning and working for the whole Cal Arts community. The following list illustrates 
the types of activities that are prohibited and may subject an individual or group to 
disciplinary action as determined by the academic dean. 

 

 

• Knowingly furnishing false information to the school and altering school documents 
and records (e.g., application, CV/resume). 

• Obstruction or disruption of teaching and learning, administration, and other 
school activities. 

• Disorderly, indecent, or obscene conduct or expression toward faculty, classmates, 
staff members, and administrators. 

• Conduct that threatens the health, safety, or welfare of any person, including 
threats of violence toward others. 

• Unauthorized entry into or use of the school’s facilities or services 

• Illegal or unauthorized possession, use, sale, or distribution of narcotics, drugs, or 
other controlled substances defined as such by local, state, or federal law 

• Unauthorized use, possession, or storage of any guns, weapons, or other 
unreasonably dangerous instruments. 
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Policy Prohibiting Discrimination and Harassment 

 
California Arts University does not discriminate against any person on the basis of race, 
color, religion, national origin, disability, age, veteran status, sex, marital status, or sexual 
orientation. The University shall adhere to all applicable state and federal regulations. 
Consistent with its mission, California Arts University seeks to assure all community 
members are able to learn and work in an atmosphere free from harassment. Harassing 
conduct is contrary to the nurturing community of learning the University wishes to foster. 
Harassment threatens the well-being of the University community. 

 
This policy applies to all community members, including faculty, staff, and students. We 
will take appropriate action when this policy is violated. For the purpose of determining 
whether particular conduct constitutes a violation of this policy, the following definition 
will be used: 

 
Harassment is conduct that is based on race, color, religion, national origin, 
disability, age, sex, marital status, sexual orientation, or veteran status and 
interferes with a person’s employment or educational experience or creates an 
intimidating, hostile, offensive working, educational or living environment. 

 

Sexual harassment includes unwelcome sexual advances, requests for sexual favors, 
and other verbal or physical conduct of a sexual nature, including sexual assault. 
Sexual harassment, including sexual assault, can involve persons of the same or 
opposite sex. 

 
In accordance with state and federal law, sexual harassment occurs when (1) submission 
to such conduct is made explicitly or implicitly a term or condition of an individual’s 
employment, academics or participation in a California Arts University program or activity, 
or (2) submission to or rejection of such conduct by an individual is used as the basis for a 
decision affecting such individual’s employment, academics, or participation in a California 
Arts University program or activity. 

 

Complaint Procedures 

 
Members of the California Arts University community may bring complaints or concerns 
about harassing or discriminatory behavior to the academic dean. The University may seek 
informal resolution when it receives allegations of unlawful discrimination or harassment. If 
an informal resolution does not result, a formal process may be initiated by submitting a 
complaint or grievance to the dean. Initially, concerns may be communicated orally; 
however, they should be submitted in writing before any formal review takes place. The 
written complaint should specify the University policy violated and all relevant factual 
details. 

 
1.   The dean shall read the complaint, and if it warrants further investigation, then a 
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copy of the complaint should be forwarded to the person against whom the 
complaint is made (“respondent”). If the allegations would not constitute a 
violation of a policy, then the dean should inform the grievant in writing that the 
allegations are not subject to further investigation. 

2.   The respondent shall be given 14 calendar days from receipt of the complaint to 
return a written response to the dean, who then shall initiate a reasonable 
investigation into the matter. The investigation may include meeting with the 
parties, talking with witnesses, and reviewing any supporting documents. A grievant 
may elect to withdraw a formal complaint at any time; however, the university 
reserves the right to investigate 
all complaints in order to protect the interests of the University and its community. 

3.   Within a reasonable time, the dean shall make a decision based on the formal 
complaint, response, and any other relevant information. This decision shall be in 
writing and shall consist of factual findings, conclusions, and a remedy if one is 
appropriate. All parties shall receive a copy of the decision. 

4.   Any party may submit a written request for appeal of the decision to the president 
of the University within 14 calendar days from receipt of the decision. The request 
for appeal must specifically set forth all grounds for appeal. The non-appealing 
party must be given the opportunity to respond in writing to the request for appeal. 
Within a reasonable time, the president shall make a decision based on the 
complaint, response, decision, request for appeal, any response to the appeal, and 
any meeting the president held in regard to the appeal. The decision of the 
president shall be final. All parties shall receive a copy of the president's 
decision. 

5.   All written decisions made and materials produced in a grievance conducted 

under this procedure shall be retained by the academic dean for at least two 

years from the date that  the final decision  was issued. 
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ADMINISTRATION AND FACULTY 
 
 

Board of Trustees 
 
 

Mr. Min Hwan Kim, Chair  

Businessman 
 
 

Dr. Sae Kwang Chung 

President, California Arts University 
 
 

Ms. Young Ji Kang  

Registered Nurse 
 
 

Dr. Samuel Kim  

Retired Professor 
 
 

Ms. Betty Kim 

School Administrator 
 
 

Administration 
 
 

Dr. Sae Kwang Chung 

President 
 
 

Dr. John. K. Hwang  

Academic Dean 
 
 

Dr. Mikyung Lim  

Student Dean/MA Director 
 
 

Joy Chung 

Registrar/Admissions Director 
 
 

Joel Chung 

Business Manager 
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Full-Time Faculty 
 

 

Dr. John. K. Hwang  

Ph.D, University of California, Los Angeles  

MM, University of Texas at Austin  

BA, Hoseo University 
 
 

Part-Time Faculty 
 
 

Dr. Tae Yeon Lim 

DMA, University of Southern California 

MM, Manhattan School of Music 

BM, Kyung-Hee University 

 

 

Dr. Mikyung Lim 

DMA, University of North Texas  

MM, Dankook University  

BM, Keimyung University 

 

 

Yumi Kim 

MM, University   of   Southern   California   

BA, Berklee   College   of   Music   

 

 

Eun Sun Jeon 

MM, World Mission University  

BCM, Hoseo University 
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ACADEMIC CALENDAR 
 
The academic calendar consists of 16-week terms in fall and spring. In winter and summer 2- 
week intensive classes are offered. 

 

2017 – 2018 Academic Year 
 

 Fall 2017 Winter 2018 Spring 2018 Summer 2018 

Length 16 weeks 2 weeks 16 weeks 2 weeks 

Registration Aug 7-18 Dec 11-22 Jan 29 - Feb 9 Jun 11-Jun 22 

Classes begin Aug 21 Jan 8 Feb 12 Jun 25 

Drop deadline Sep 1 Jan 9 Feb 23 Jun 26 

Add deadline Sep 1 Jan 9 Feb 23 Jun 26 

Withdrawal Sep 22 Jan 10 Mar 16 Jun 27 

Classes end Dec 1 Jan 19 May 22 Jul 13 

Finals Dec 8 Jan 19 May 29 Jul 13 

Grades due Dec 22 Feb 2    Jun 5 Jun 15 

 
Holidays (observed) are New Year’s Day, Presidents’ Day, Memorial Day, Independence Day, 

Labor Day, Thanksgiving Day, and Christmas Day. 

 

  


